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COPYRIGHT NOTICE 

This training manual is protected by copyright under the Berne Convention and the South African 

Copyright Act, 98 of 1998. No part of this training manual may be reduced or transmitted in any form or 

by any means, electronic or mechanical, including photocopying, recording or by any information 

storage and retrieval system, without the written permission of Munsoft. 

Whilst every effort has been made to ensure that the information contained in this training manual is 

accurate and complete, Munsoft, its directors, officers and employees take no responsibility for any 

loss or damage suffered by any person as a result of their reliance upon the information contained 

herein. 
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1. INTRODUCTION 

A lot of effort has gone into ensuring that the Cashflow Budgeting process is performed correctly.  This 

document will assist in further ensuring that Cashflow Actuals are in line with the Budget. 

All relevant Quick codes and Segment Strings have to be set up with the correct Funding Segment in order 

for A1, B and C Schedules to align. 

Any Quick Code or Segment String with Non-Funding Transactions as the Funding Segment will post to the 

General Ledger with Non-Funding Transactions as the Funding Segment and all reporting from the 

General Ledger will reflect the same information. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

1. REVENUE:  NON-FUNDING QUICK CODES 

To ensure that all relevant Quick Codes have a Funding segment linked, the following steps can be 

followed: 

Run the Quick Code Verification Extract.  

Go to GENERAL LEDGER > mSCOA MENU > UTILITIES > QUICK CODE VERI EXTR 

• Fin Year: Will default to current. 

• Budget Year: Enter the relevant Budget Year. 

• To Version: Will default to current. 

• Filter: Select All Quick Codes. 

Click OK to run the extract. 

 

 

 



 

On the extract, in column A, look for the Revenue Quick Code Prefixes, CONSUM, CASHIE, SUNDRIE and 

SUNREG. 

Apply a filter on the Funding Description (column M) for the Fund:Non-funding Transactions. 

Use the Quick Code Maintenance or Quick Codes Import options to correct the Funding Segment where 

applicable. 

Go to GENERAL LEDGER > mSCOA MENU > UTILITIES > QUICK CODE MAINT for individual changes. 

Go to GENERAL LEDGER > mSCOA MENU > UTILITIES > QUICK CODES IMPORT for bulk changes. 

Once Quick Codes have been set up/corrected, all transactions passed will have the updated Funding 

Segment allocated and will reflect correctly on reports. 

 

2. EXPENDITURE:  RETENTIONS 

Retention Segment Strings (Deposit and Withdrawal) have to exist with a correct Funding Segment and 

Project.   

Go to GENERAL LEDGER > mSCOA MENU > PROJECTS > PROJECT MASTER SCREEN for individual changes. 

Go to GENERAL LEDGER > mSCOA MENU > PROJECTS > SEGM CHANGE/CREATE for bulk changes. 

Please take note that if the Retention Strings do not exist, there will be no segments listed to select from 

when capturing a retention or a retention invoice transaction. 

 

3. EXPENDITURE:  STORES 

The Stock Control Segment has to be selected when capturing a Stores Issue/Return document.  Only 

valid Segment Strings with allocated Funding Segments will be available to select from. 

 

4. EXPENDITURE:  CASH BOOK 

Any Segment Strings selected when capturing a Cash Book Request also have to have a Funding Segment 

allocated. 

Go to GENERAL LEDGER > mSCOA MENU > PROJECTS > PROJECT MASTER SCREEN for individual changes. 

Go to GENERAL LEDGER > mSCOA MENU > PROJECTS > SEGM CHANGE/CREATE for bulk changes. 

 

 



 

 

 


