16 September 2019

To: Municipal Manager
Chief Financial Officer

Dear Sir/Madam,

CLOSURE OF PERIOD 13 FOR 2018/19 FINANCIAL PERIOD

This communication serves to remind the municipality to close period 13 subsequent to the submission of the
2018/19 Annual Financial Statements (AFS) for audit purposes. The system does not automatically close this
period, therefore, if the period is not closed the municipality runs the risk of processing transactions in period
13 which may cause an imbalance between the AFS and the General Ledger (GL) and Trial Balance (TB). The
municipality should exercise due care by ensuring that the Munsoft TB agrees to the AFS prior to closure of
the period.

Furthermore, the municipality should ensure that the PAUD is submitted as required by the National Treasury
prior to closure of the period. Kindly note that the period cannot be reopened once closed therefore all the
above requirements must be met to ensure compliance. Subsequent to the closure of Period 13, Period 14 will
be open to process any audit adjustments after submission of the AFS for audit purposes.

To close period 13, please follow the path:
Supervisor>>Regular Procedures>>>Month end>>>Close Period 13/14>>>0k
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Please contact Ms. Omphile Sehunelo for further enquiries.
Yours sincerely,

Omphile Sehunelo
FMS Support Manager



